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FIVE YEAR CURRENCY MAINTENANCE 

Five-year currency maintenance information should be forwarded to the Director’s Office for entry.  A Five Year Currency Maintenance Letter 
that can be used to submit this information is in Appendix  G of the BOAT CREW TRAINING MANUAL.   

 
ANNUAL CURRENCY MAINTENANCE 

The DIRAUX no longer enters the Annual Currency Maintenance information in AUXDATA.  The currency maintenance tasks are entered 
along with the information from the ANSC-730 form for the mission the member was on when they completed the tasks. 
   
INFORMATION NEEDED TO ENTER ANNUAL CURRENCY MAINTENANCE 

To make the entry you will need the ANSC-7030 form giving the information about the mission. (such as a safety patrol)  You will also 
need to know what tasks the member completed.   They can provide you with that information by writing it at the bottom of the 7030 form 
in the remarks field or they can turn in on an Annual Currency Maintenance Letter.  The Annual Currency Maintenance Letter can be 
found in Appendix F. of the BOAT CREW TRAINING MANUAL.  Do not enter the information without having something in writing. 
 
The coxswain and crew tasks are different so you will have to be careful when you enter the information.  Sometimes our members will 
write, “All currency maintenance tasks were completed.”  That is not a lot of help to you unless you know what tasks the member needs to 
complete, so try to get your members to list each task for you.  If they do not tell you what tasks were completed you will need to run a 
TRAINING STATUS REPORT to see what tasks the member needed to complete.  

 
ENTRY INFORMATION 

To enter the currency maintenance tasks you will first have to enter the information about the mission from the 7030 form in the usual 
way.  After you have finished doing that:  

 
1. Click on the tab that says Tasks at the top of the page. 
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2. Select the tasks that were completed by clicking next to the task under the word Include on the left hand side of the page.  

 
 

 
3. Be sure to check and see that you have selected the correct task. (Boat crew and coxswain tasks are different.) 

 
 

4. After selecting all tasks that were completed click on the tab that says Task Capture at the top of the page. 
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5. You will then get a page shows a list of the tasks that were selected on the previous page.  Highlight one of the tasks from the Short 

title list. 

 
 

6. In the Instructor column enter the instructor’s name for the task you have highlighted.  (If there is more than one task and the same 
instructor was used for all tasks you can copy down the first instructor to all other tasks by clicking on Populate Instr.) 

 

7. You can leave the Duration in hours field blank for boat crew and coxswain tasks.  For workshops you must enter the Duration in 
hours.  (You can copy down the duration and remarks information in the same manner as the instructor information.) 

  
8. After highlighting the task, highlight each member’s name that completed the task and move the member’s name from the Eligible to 

Participate field to the Participants field. 
 
 

9. For each task completed you will have to select the member’s name that participated from the Eligible to Participate field on the 
lower part of the page and move it over to the Participants field.  (For boat crew activities all names do not have to be selected for 
each task, just those members that completed the selected task should be highlighted and moved to the Participants field).  Each task 
will have to be worked separately.  If there were three tasks completed you will need to highlight each task one at a time in the Short 
title list and then move the member’s name that completed that task from the Eligible to Participate field to the Participants field 
before working the next task.  If you are not careful it is possible to have tasks listed with no participants and your members will not 
get credit for all of the tasks they have completed.   

 
 
If three tasks were completed the process will have to be repeated three times.  It is a good idea to go back and check to be sure that all 
 entries are correct. 

If you go to http://auxdata.uscg.gov/ you can get a step-by-step tutorial on entering currency maintenance tasks.  Just scroll down until 
you get to where it says AuxData Tutorial: and click. 
 
When you get to the next page, click on the Activity Logs button at the left hand side of the page. That will take you to a page that says
Activity Logs at the top.  Scroll down until you get to where it says Record tasks and use Task Capture.  Click there and follow 
the instructions. 
 

http://auxdata.uscg.gov/
http://auxdata.uscg.gov/Tutorial_508/activity_logs/
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